February 15, 2004

Dear (insert teacher’s name):

I am happy that you are my son’s/daughter’s teacher this year and I wanted to let you know a couple of things.

I would like you to know that we have clearly explained to (insert child’s name) that:

1. You are to be respected at all times, no matter what.  Disrespect of you or any teacher is not tolerated in our family.

2. You have my full support.

3. You are to be obeyed at all times.

4. I have given you all of my contact information and have requested that you contact me if you ever have any concerns about respect, misbehavior or homework.

I have included my contact information below and would appreciate it if you would contact me if you have any concerns whatsoever about (insert child’s name).  Please know that you will have my full attention and cooperation if you contact me.

My email address is: 

My work number is:

My home number is:

My fax number is:

My cell number is:

Sincerely,

Type and Sign your name

